C A S C A D E D A T A S O L U T T O N S

D ONATION DIRECTOR
Credit Card Input and Processing - Using X-Charge

Entering a Credit Card

Donation Transaction Wizard Batch Screen

Batch NHumber |Fisl:al Year |Contro| Humber | Batch Date Is Posted Entered Date
10 AF222005 2202005 10:0357 Ak
[Mewy Batch) 12051 22005 715057 Ak
Start a new batch or
continue with an existing Fo New Batch
batch.

Fizzal Year |2UDEI vI
Batch Date [12/31/2008
Control Mumber ||

& &

LCancel Save/Mest

Post Batch [

Batch Ho: 21 Batch Date: 12/31/2008 Control NHo: Fiscal Year: 2008
Step #1 - Select Account

Search For Igeh In Field I,&\ccuunt Mame j % Starts \With ﬂ
Seareh

Include [ Individuslz [ Businesses | Fund Accourts [ Relationships " Cantaing

Account: Gehring, Micole Account# A Mewy |

Address: Micale Gehring . .
Enter an account and 4778 Butns Ave Phone: (Mo Phone On File) Ecit

record a new donation. Three Hills, NE 34547

Email: (Mo Email On File)

Step #2 - Select Transaction Type

= Record a New Payment Associated with an Ezisting| Pledge

& Record a New Donation

" Record a New Pledge

Previously Entered Transactions Show All Prior Pledges [ Show All Prior Donations [
Posted Batch# |Fiscal Year |Tran. Type |Tran. Date Ack. Amount| AR Amount| Paid To Date| Last Pmt. Date

Cloze Previous
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C AS C A D E

Choose your type of credit
card e.g., Visa,
MasterCard, EFT/Debit,
enter your acknowledged,
received and tax value
amounts.

Notice when you tab off of
the tax value amount a
new button has appeared,
Run the CC|

Click on this button and

the X-Charge screen will
appear. Enter the fields
required and process.

D A

Batch Ho: 21

Step #3 - Enter Transaction Information

Donation T ype IMaSlercard VI
Received On |1 203142008

T A S O L U T

Batch Date: 12/31/2008 Control Ho:

I O N S

Fizcal Year: 2008 IDZ (Hew)

Acknowledged Amt. I $10.00
Received &mt. I F10.00
Tax Value I F10.00 T

cot |

Expires On I Rur the CC

Step #4 - Epl

“hpeal Mame I

Appeal Category I

Appeal Ack. Amt. I Appeal Tax Value I

Approved [~

Approval Mo, I

Anonymous Gift [

Counts Ag I 1

| Gehring, Micole

&

Shart Note | Custom Fields | Memo |

ax Receipt Method I.t‘-‘mnual Tax Receipt

Dedication |

Appeal Source and Designation

j Delete &ppeal

MHew Appeal

Appeal Recvd Amt, I Category Count I

Soft Credit Ant. | oo 58] 2|
|

Designation I

E
=

Acknowledoe [ I

Appeal Hame

Batch Ho: 21
Step #3 - Ent
Danation

Receiv
Acknowledgec
Receiver

Tax'

BJ cet[
Expires On l_
Step #4 - Enter ,
Appeal Mame
Appeal Category
Appeal Ack. Amt

Batch Date: 12/31/2008 Control Ho:

== X-Charge 7.0 (223499)

i}

Clear

=

Hecept

Ack. Amit| Recwd. Amt| Tax Value | Send |Acknowledgement Letter

=

Previous

e

Cloze Savete:xt

Fiscal Year: 2008 D% (Hew)

&

Gehring, Micole

=101

Cuztom Fields | tema I

Credit Card - Purchase

|1D.DD

- SWIPE CREDIT CARD -

Expiration (M) I

Amount

Credit Card #

*ZIP Code

|34B4?‘ VI

* Address 4778

"oyvaive2 |

* Rieceipt 1 [-35a354

Iadmin

[F12] Process

\A"ElerkID
7.0.1 Beta 2

|scan credit card or enter credit card number

Cloze Previous | Saveflext
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C A S C A D E D A T A S O L U T T O N S

Batch Ho: 21 Batch Date: 12/31/2008 Control Ho: Fizcal Year: 2008 1I0Z (Hew)
As you will notice you Step #3 - Enter Transaction Information | Gehring, Micole |
have an Approva| number Dianation Type IMastercard vl Anonymaus Gitt [~ Short Note ||:us[gm Fie|d3| Memgl

(OI’ message). Received On |12r31 2008 Counts Az I 1
Acknowledged Amt. I $10.00

Tax Receipt Method I.t’-‘mnual Tax Receipt

CC [RO0000RETE! Approved [
You can now add for your EwpiesOn [ Runthe CC | Approval Mo, (000012 Dedication |
information the expiration Step #4 - Enter Appeal Source and Designation
of the credit card and Appeal Name | x| Mewdppesl SoftCredtamt [ 000 0] 2|
proceed with the entry of Appeal Category I j Delete Appeal I
the donation as you Appeal Ak, Amt. I— Appeal Tax Value I— Desighation I j

nOrma"y would. Appeal Recvd Amt, I Categaory Count I Acknowdledge [ I ﬂ| ,@l

Appeal Hame Ack. Amt| Recvd. Amt| Tax Value | Send Acknowledgement Letter

Cloze Previous | Savefle:xt
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