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D ONATION DIRECTOR 
Credit Card Input and Processing – Using X-Charge 

 
Entering a Credit Card 
Donation 
 

 
 
Start a new batch or 
continue with an existing 
batch. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Enter an account and 
record a new donation. 
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Choose your type of credit 
card e.g., Visa, 
MasterCard, EFT/Debit, 
enter your acknowledged, 
received and tax value 
amounts.   
 
 
 
Notice when you tab off of 
the tax value amount a 
new button has appeared, 
Run the CC 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on this button and 
the X-Charge screen will 
appear.  Enter the fields 
required and process.  
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As you will notice you 
have an Approval number 
(or message).   
 
 
 
 
 
You can now add for your 
information the expiration 
of the credit card and 
proceed with the entry of 
the donation as you 
normally would. 

 
 
 

 
 


